[bookmark: _top]Seoul Public Notice #2020-2235
	Occupancy Offer to Office Space in
「Seoul International Financial Office 」

	



	As the application to moving into the office space in the 「Seoul International Financial Office」 currently under construction by the Seoul Metropolitan Government is now available, please file your application as follows.


July 29, 2020
Mayor of Seoul





	I. Eligibility



	Offer Eligibility



 Offer Eligibility: Around 10 financial institutions from Korea and abroad newly entering or re-entering the financial hub of Seoul (Yeouido)
- 7 to 10 one-person offices, 5 six-person offices, 2 fifteen-/twenty-person offices, and 2 thirty-person offices
※ Financial Institutions, etc.
- “Financial institutions” under Article 2 subparagraph 2 of the “Seoul Metropolitan Government Ordinance on Promotion of Financial Industry” and other finance-related government and relevant institutions, international organizations, or non-profit corporations and organizations, including temporary offices under subparagraph 6 of the same Act
- Includes head offices, branch offices, and regional headquarters (however, offices which are expected to have frequent access by many and unspecified persons, such as the general public and customers, will be excluded due to facility security reasons, etc.)
※ Eligibility and scale are subject to change depending on the space built and application status
※ Institutions not eligible for application
- Those who seek to relocate their head offices or branch offices within the financial hub of Seoul (Yeouido) (e.g., Yeouido → Yeouido)

	II. Application and Selection Process



	Application Period & Method


* The following schedule is subject to change depending on the circumstances

 Offer Period: July 29, 2020 (Wed.) - August 21, 2020 (Fri.)

 Submission Period: 2 days (August 20 (Thu.) and 21 (Fri.), 2020)
* Submission Hours: 10:00 a.m.-4:00 p.m. (excluding lunch hours 12:00 p.m.-1:00 p.m.)

 Application Submission: Submit applications to Economic Policy Division on the 19th floor of the Seosomun Government Building 2, Seoul City Hall (in-person submission) or online (e-mail)
※ Online (e-mail) submission available for those deemed practically unable to apply in person, such as overseas financial institutions without any branches in Korea (Seoul)
※ When applying or submitting online (e-mail), prior consultation is required and an application filed without prior consultation may be deemed invalid



 Application Method: In-person or online submission of signed application
* Required documents for in-person submission
- Two copies of required and additional documents (one original and one duplicate)
- One USB (that stores all required documents (original))
※ Address: Seosomun Building II, Seoul City Hall, 124, Seosomun-ro, Jung-gu, Seoul
* Required documents for online (e-mail) submission
- One original copy of required and additional documents (submit to: jmk0222@seoul.go.kr)
- After affixing a signature or seal of the representative or corporation, convert them to PDF files and compress them into a single file (the file name must be marked as “company name (business registration number).zip”)

 Notes for Submission
- If possible, please submit your applications and the required documents in Korean. 
- In-person submission by the representative or by a proxy delegated under the power of attorney
- All responsibilities for the submitted materials lie with the proposer
- All inquiries related to the application may be made by phone or e-mail
- Submitted documents will not be returned
- Upon submission, it is mandatory to provide contact information for the representative or the proxy who can be contacted
※ As any disadvantage that may arise from delays in filing on the day of the deadline will be attributable to the applicant, please refrain from submitting right on the time of the deadline.



 Required Documents (#1-8: required, #9-11: optional)
[image: C:\Users\USER\Desktop\캡처.JPG]
※ Documents #9-11 are optional and may be reflected in the evaluation if submitted (Documents #1-8 are required)
※ Additional documents may be requested if necessary
※ All duplicates are required to be certified copies

 Documents to be Submitted by Finalists
- Final version of the business plan (revenue, investment, and recruitment goals need to be divided into six-month periods for the next two years)
※ In case the period of occupancy is adjusted under separate agreement with Seoul Metropolitan Government, the business plan shall be written according to the new period


	Selection Procedure and Schedule


* The following schedule is subject to change depending on the circumstances
 Documentary and Interview Evaluations: August 25, 2020 (Tue.)
- Documentary Evaluation: 9:00 a.m.-12:00 p.m. / Interview Evaluation: 1:00 p.m.-6:00 p.m.
(※ Allocated time for presentation and Q&A per institution: 10 minutes)
- For those applied via online (e-mail), the interview evaluations may be held in an “untact” process e.g., video call, if necessary.
 Documentary evaluation (30%) and interview evaluation (70%) will be combined* to select and notify preferred candidates (1.5 multiples). Successful candidates are selected and will be notified through the agreement and final review between Seoul and the finalists.
※ The average score of the remaining points excluding the highest and lowest points will be calculated (both in documentary and interview evaluations)
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	Selection Criteria


* An independent evaluation committee will be organized and operated
 Selection Criteria
- The evaluation will be conducted on the basis of 100 points according to the detailed selection criteria and point distribution.
- The documentary evaluation (30%) and interview evaluation (70%) will be combined and, among the companies who score 70 points or more, the finalists will be selected and notified (1.5 multiples) in the order of their scores in each category.
- Successful candidates are selected and will be notified through the agreement and final review between Seoul and the finalists
※ Any candidate that does not meet the criteria may be eliminated regardless of expected number of finalists
※ If any finalist expresses their intention not to move in or the agreement is not finalized, the next candidate in the order of priority will be given the opportunity to move in (also applied equally to the successful candidates).
	Category
	Documentary Evaluation (100) *30%
	Interview Evaluation (100) *70%

	Details
	- Business status and motivation for application (25)
- Organizational competency (25)
1. Expertise related to human resource composition (25)
- Financial soundness (25)
	- Degree of contribution to the financial industry in Seoul* (40)
- Possibility for financial cooperation (30)
- Growth potential (30)


※ Detailed evaluation criteria, etc. will be determined by the evaluation committee.


	III. Details of Support



	Provided Office Space 


 Address: 16F, International Financial Center Seoul* (One IFC), 10 Gukjegeumyung-ro, Yeongdeungpo-gu, Seoul
※ The available space is subject to change before the lease agreement is signed
 Provided Space: 7 to 10 one-person offices, 5 six-person offices, 2 fifteen-/twenty-person offices, 2 thirty-person offices
※ Subject to change depending on space built and application status
 Period of Occupancy: Two years (may be extended to max. three years through performance evaluations, etc.)
※ If deemed necessary, individual period of occupancy may be adjusted through a separate agreement with Seoul Metropolitan Government
- Evaluations for various activities and performances will be conducted for the first half and the second half (every 6 months) of the year, which will be reflected in the evaluation for extension.
- The space of occupancy will be assigned based on the city's discretion in reference to the desired space of occupancy, number of employees (list of subscribers to the four major social insurance schemes, as of the date of public notification), etc. according to the selection by category*. The assigned space may not reflect the desired space of occupancy and the number of employees of the applicants.
※ Even after the institution moves in, the space may be reassigned if a reason arises, such as a change in the space plan.
※ Available Space: 7 to 10 one-person offices, 5 six-person offices, 2 fifteen-/twenty-person offices, and 2 thirty-person offices (subject to change depending on the circumstances)
[bookmark: _GoBack] Fee: 30% of the rent and maintenance fee will be charged.

	Business Support


 Details of Support
- Consulting and financial/investment information related to the financial industry in Korea
- Information on the financial and living environment in Korea for foreign employees
- Support for networking events between financial institutions such as banks and brokerage firms in Yeouido

	V. Notes and Inquiries



	Notes


 Those who violate the notice, provide a false description, or fail to provide information on the application form and submitted documents may be subject to measures such as selection cancellation or forced eviction.
※ In case of selection cancellation or forced eviction, the next institution in the order of priority may move in
 The application to participate will be denied if the submission procedure under this notice is not followed.
 Institutions who wish to apply for open application must fully understand the relevant information, such as the offer notice, in order to participate. The institutions will be held entirely responsible for any failure to fully understand the stated information.
 The reference date for all matters not specified in the notice is July 29, 2020 (date of notice).
 Applicants (institutions) are required to familiarize themselves with their application number, as application numbers will be assigned at the time of application and the evaluation will be conducted based on the application number (notification of evaluation results, etc.).
 If there is an interpretation dispute over this notice, the Korean notice shall be applied preferentially to that matter.
	Inquiries


 Economic Policy Office, Seoul Metropolitan Government
- Telephone No.: 02-2133-5248, 02-2133-5245
- Email: isletin@seoul.go.kr, jmk0222@seoul.go.kr













	Checklist for Required Documents for the 2020 Application for the Seoul International Financial Office

	Required Documents
	1. Two copies of required and additional documents (one original and one duplicate) - for in-person submissions
One copy of required and additional documents (one original ) - for online (email) submissions
	□

	
	2. 1 USB – for in-person submissions
	□

	
	3. Application form (refer to Attachment 1)
	□

	
	4. Agreement to the collection, use, and provision of personal information 
(refer to Attachment 3)
	□

	
	3. Business plan and presentation data (PPT)

	□

	
	4. Business license
	□

	
	5. Certified copy of corporate registration
	□

	
	6. Financial statement (proof of revenue in the last 3 years)
	□

	
	7. List of subscribers to four major social insurance schemes
	□

	
	8. Certificate of full payment of national and local taxes for corporations (individuals)
	□

	
	9. Guarantee to hire new employees (refer to Attachment 4)
	□

	
	10. Letters of intent and commitment for investment
※ Limited to the period of occupancy; the corporate seal and amount are mandatory
	□

	
	11. Plan to contribute towards the development of the financial industry in Seoul
	□


* If the application and documentary evidence do not match, there will be disadvantages such as cancellation of acceptance. As such, please exercise caution when filling out the form.
* Additional documents may be requested after document review.
Confirmation from Representative (Name of Institution):			(Seal/Signature)


[Attachment 1. Application Form]
	Application for the Seoul International Financial Office

	Financial Institution
	Company Name
	
	Representative's Name
	

	
	Business Registration Number
	
	Representative's Date of Birth
	

	
	Date of Company Establishment
	
	Number of Employees
	List of subscribers to the four major social insurance schemes

	
	Mobile Phone Number
	
	E-mail
	Specify a business emails that can be contacted at any time

	
	Proxy other than the Representative
	Submit a power of attorney
	Proxys’
Mobile Phone Number
	

	
	Amount of Attracted Investment
	Documentary evidence is mandatory

	
	Revenue in the Last 3 Years
	Documentary evidence (financial statements, etc.) is mandatory

	
	Classification of Body Moving In
	Head office □ Regional headquarters □ Branch □ Others □ (							)
※ Check the applicable box (V)

	
	Purpose of Occupancy and Main Duties after Move-in
	

	
	Number of Occupants
	
	Desired Date of Move-in
	

	
	Desired Period of Occupancy
	1 year to less than 2 years □ 2 years to less than 3 years □
3 to less than 4 years □ 4 years or more □
※ Check the applicable box (V)

	
	Desired Space of Occupancy
	One-person offices □ Five-/six-person offices □
Fifteen-person offices □ Thirty-person offices □
※ Check the applicable box (V)
※ Space size and composition are subject to change depending on the space built and application status

	
	Address
(Location of Corporation)
	※ Provide the location of the head office (headquarters) (required)
※ In the case of relocation, additionally provide the address of the branch, regional headquarters, etc. subject to relocation

	
	Industry/Business Category
	
	Major Business
	

	
	Other Special Matters
	※ Provide other special matters related to the application (any matters related to the business plan should be contained in the plan).

	I have complied with all procedures and regulations set forth by the Seoul Metropolitan Government,
and hereby submit this application to move into the office space in the Seoul International Financial Office.

MM DD, 2020
Institution/Representative:                  (Seal/Signature)





[Attachment 2. Business Plan]
Table of Contents of Business Plan (example)
※ Description must not exceed 20 pages

	1. Overview of Organization and Occupancy (Business)
	



1-1 Overview of Organization

◦ Company history
-
◦ Organizational chart
-
◦ Number of employees
- 
◦ Key functions and roles
- 
◦ Amount of capital
- 
◦ Major achievements
-

1-2 Overview of Occupancy
◦ Purpose of occupancy
-
◦ Main duties and functions after move-in
- 
◦ Number of occupants
- 

◦ Organizational chart at the time of move-in
-


◦ Desired date of move-in
-
◦ Plan and schedule of business implementation
-
<Business Implementation Schedule>
	Details of Implementation
	Period of Implementation
	Details

	Launched product OO
	0/0/2020 - 0/0/2020
	Launched product OO

	Signed OO agreement 
	0/0/2020 - 0/0/2020
	Signed an agreement with OO (institution) in OO (country)

	…
	
	



1-3 Capabilities and Expertise of Occupants
◦ Capabilities and expertise of the occupants for the Seoul International Financial Office

-

	Number
	Rank
	Name
	Main Duties after Move-in
	Work Experience and Education
	Month and Year of Recruitment

	1
	CEO
	○○○
	Financial research
	Professor in the Department of ○○ at ○○ (educational institution)
	Dec. 2020

	2
	General manager
	○○○
	Overseas sales (Vietnam and Indonesia)
	8 years of experience in overseas sales at ○○ (company)
	Recruitment plan

	3
	…
	
	R&D
	10 years of experience as a researcher at ○○ 
	

	
	
	
	
	
	


1-4 Other Matters Related to the Overview of Organization and Occupancy (Business)
◦ 
- 

	2. Cooperation and Networking
	


2-1 Current Status and Capabilities of Business Partners (subcontractors, etc.)
◦ Names, key capabilities, major collaborations, etc. regarding your current business partners
	Number
	Partner Name
	Major Capabilities
	Major Collaborations
	Note

	1
	○○ (institution)
	
	Supported ~~
	Dec. 2022

	2
	Association of ○○
	
	
	Collaboration scheduled

	3
	…
	
	
	


※ Specify related details for concluded business agreements

2-2 Global Networking Status and Capabilities
	※ Status of overseas network establishment and number of concluded international agreements


◦ Status of overseas network establishment and number of concluded international agreements
	Number
	Country
	Status of Network Establishment and Major Details
	Note

	1
	○○ 
	Signed ~~ (international agreement)
	

	2
	…
	
	



◦ Performance of Global Entry ※ If there is no related performance, write “Not applicable“

	Number of Export Countries 
	Amount of Exported Items
	Number of Exported Items
	Name of Exported Items

	○ countries
	KRW ○○○ million 
	○○
	○○○, ○○○, ○○○

	…
	
	
	



◦ Global Entry Capabilities ※ If there is no related performance, write “Not applicable“

	Number of Overseas Patents
(excluding applications)
	Number of International Certifications
	Number of Concluded International Agr
eements
(MOU, NDA, etc. with overseas companies)

	○ patents
	○○ certifications
	○○ agreements

	…
	
	



2-3 Other Matters Related to the Cooperation and Networking
◦
- 
	3. Future Implementation Plan
	



3-1 Measures to Achieve the Purpose of Occupancy and Implementation Plan
◦ 

-
3-2 Effect of Job Creation and Sales Target by Year
◦ 

-
3-4 Investment Attraction and Financing
◦ Plans for investment attraction and financing
- Sources of investment such as VC (venture capital), crowdfunding, future investment promotion strategies and methods, etc.
- Strategies to secure funds through government subsidies, etc. such as R&D and policy funds
3-4 Plan for Market Expansion and Global Entry
◦ Establishment of overseas corporations, export plan, plan for overseas service launching, etc.
-
<Timeline for Market Expansion and Global Entry>
	Details of Implementation
	Period of Implementation
	Details

	Released OO
	0/0/2020 - 0/0/2020
	Released OO

	Manufactured OO 
	0/0/2020 - 0/0/2020
	Manufactured OO

	Global entry
	0/0/2020 - 0/0/2020
	Signed an agreement with OO (institution) in OO (country)

	Investment attraction, etc. 
	0/0/2020 - 0/0/2020
	VC, AC, etc.

	…
	
	



3-5 Plan to Contribute Towards the Financial Industry of Seoul
◦ Implementation plan utilizing retained resources (human resources and capital) and networks
-
3-6 Other Matters Related to the Future Implementation Plan
◦ 
- 
	
4. Other Matters
	


◦ Other matters related to the business plan, etc. not mentioned above
- 




[Attachment 3. Agreement to the Collection, Use, and Provision of Personal Information
Agreement to the Collection, Use, and Provision of Personal Information

	The Seoul Metropolitan Government would like to obtain your consent in connection with the collection and use of personal information and the provision thereof to third parties as follows, under Article 15 paragraph 1 subparagraph 1, Article 17 paragraph 1 subparagraph 1, Article 23 subparagraph 1, and Article 24 paragraph 1 subparagraph 1 of the “Personal Information Protection Act” in relation to the “Project on the Operation of the Seoul International Financial Office.”



1. Matters Regarding Collection and Use

󰏚 Purpose of collection and use

○ The purpose is for operation and management in relation to the “Project on the Operation of the Seoul International Financial Office.”

󰏚 Items to be collected and used

○ Required items
- Personal identifying information (name, date of birth, phone number, mobile phone number, e-mail address, etc.) 

󰏚 Period of retention and use

○ The above personal information will be destroyed without delay when the purpose of retention is fulfilled subsequent to the date of consent for the collection and use, or when the owner of the information requests the deletion of his/her personal information. 

○ However, even after the date on which the project ends, personal information will be retained and used for five years from the date on which the agreement terminates to investigate the history and performance of the companies, organizations, or individuals occupying the shared space of Seoul. 

󰏚 Right to refuse consent and the disadvantage resulting therein

○ As the consent to the collection and use of the required items out of the personal information items above is mandatory for the implementation of this project, you must provide consent to proceed to the subsequent procedures. However, if you do not consent, you will not be able to
apply to participate in this support project. 
󰏚 Do you consent to the collection and use of your personal information as above?
	(□ I agree 		□ I do not agree)




MM DD, 2020

Name                     (Signature)

 [Attachment 4. Letter of Commitment to Hire New Employees]

- Seoul International Financial Office - Letter of Commitment to Hire New Employees

○ Desired Period of Occupancy:

○ Recruitment Details 
	Recruited Personnel
	Monthly Salary
	Period of Employment

	2 people
	KRW 1.8 million
	00 00, 2020 - 00 00, 2022

	1 person
	KRW 2 million
	00 00, 2020 - 00 00, 2022

	
	< Example >
	

	
	
	



We, the company (institution), will hire the “new employee(s)” as above to contribute towards the job and employment creation of Seoul upon our occupancy of the “Seoul International Financial Office.” We are aware that we may be subject to measures such as cancellation of selection and forced eviction if we provide any false description or fail to perform our said duties after submission. We hereby confirm that we will not raise any objections in relation thereto.

MM DD, 2020

Name of Institution:
Business License Number:
Address:
Contact Details:
Company/Representative:              (Seal/Signature)
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